
Void Payments 

Search 

Search by Employee # or Name. 

Help Files 

Click the information icon to access 

step-by-step instructions for this 

particular menu. 

Quick Start Guide 

Void Payments 

Using this option to void a paycheck will update the employee’s 

earnings/deductions, check history, leave, interface with Fund 

Management to update accounts, generate credit invoices, and 

update the NCDPI files correctly.  

Select 

Click this icon to select a payment. 
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Void Payments 

Checks 

1) Check the boxes next to the Checks to 

be refunded.  

Quick Start Guide 

Process 

2) Click this button to verify the checks 

selected to be voided. 

Void Effective Date 

3) This date determines which month the void 

will be reported in for the NCDPI A.PR files.  

Void  

4) Click this button to void the 

selected checks.  
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